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Accident and Incident Policy
Accidents

At Oldfield Park Pre-school we encourage children to take risks and to explore in a safe and secure environment. Children gain a wide range of learning when they take risks and in return this enables them to use their experiences to implement into their everyday lives. It is a natural part of growing up and learning and we must understand and accept that children will bump into one another, trip or accidently stand on someone’s hand if they are playing. 

Occasionally when children take risks, accidents can happen. At Oldfield Park Pre School we interpret an accident to mean we have to administer first aid treatment such as cold compress or a plaster. In the event of treatment being given then the accident book will be completed and the person collecting the child will be informed and asked to sign the accident book. In all head injuries the “head injury” form will be completed and given to whoever signs the accident book.

If we feel the child needs to be observed at home or seen by a doctor then we will contact parents in the first instance and move onto the emergency contacts if necessary.
If a child needs emergency medical treatment where an ambulance needs to be called, then a member of staff will attend with the child in the ambulance. The parents will be contacted as soon as possible and if no contact can be made with them, then we will contact the emergency person’s details given on each child’s registration form. The accident book will be completed and signed by the parents at the first opportunity.
Where necessary, in line with the EYFS statutory Framework (p28) Ofsted, the local safeguarding board and RIDDOR (The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995) must be informed.
Incidents 

On occasions, during a session a mark such as a bruise, may be noticed on a child, but the child has not been seen to have an accident at Oldfield Park Pre School. This could be because the child didn’t get upset, or tell a member of staff they had hurt themselves , or that the child arrived with the mark at the start of the session and the setting was not informed. In this situation the person collecting the child will be informed of the mark and this will be recorded on an incident form. This is a record kept by the setting as part of our safeguarding policy and is monitored closely.
If any child comes into Oldfield Park Pre School with any marks such as bruise or scratch from an incident that has happened outside of the setting, and informs a member of staff then the person dropping off the child will need to complete an Incident Form. If no incident form is completed and a mark is noticed, then parents will be asked what happened at the earliest opportunity. 
Occasionally a child may demonstrate behaviour, such as frustration/ anger /excitement/ poor-communication skills through biting/hitting and hurting another child or staff member. In these circumstances our behaviour policy will be followed and an incident form completed for the child to record the incident and shared with the person collecting the child. The parent/carer of the child who has been involved in the incident will also be informed and asked to sign an incident form or accident book. We  are unable to disclose the identities of  either the children or staff member involved in the incident
Further Guidance

RIDDOR Guidance and reporting Form : www.hse.gov.uk/riddor 

Statutory Framework for the Early Years Foundation Stage (2017)
https://www.gov.uk/government/publications 
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