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Health and Safety Policy


Policy Statement


Oldfield Park Pre-school believes that the Health and Safety of children is of paramount importance. We make our pre-school a safe and healthy place for children, parents, staff and volunteers.

Aims

We aim to make children, parents and staff aware of any health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.

Our member of staff responsible for Health and Safety is Jenny Gardener. She has undertaken health and safety training and regularly updates her knowledge and understanding.

We display the necessary health and safety poster on our notice board.
Insurance Cover

We have public liability insurance and employers’ liability insurance. The certificate for public liability insurance is displayed on our notice board by the main door.
Procedures

Awareness Raising
· Our induction training for staff and volunteers includes a clear explanation of Health and Safety issues so that all adults are able to adhere to our policies and procedures as they understand their shared responsibility for Health and Safety. The induction training covers matters of employee well-being, including safe lifting and the storage of potentially dangerous substances and good practices with regard to hygiene.

· Records are kept of induction training sessions and new staff and volunteers are asked to sign the records to confirm that they have taken part.

· Health and safety issues are explained to parents and students verbally, via policies, newsletters and the prospectus, so that they understand the part played by these issues in the daily life of the pre-school.

· Guidance is available at pre-school (sourced from the Health Protection Agency) about when and for how long a child should stay away from the setting with an infection (e.g. chicken pox, diarrhea and vomiting). This is displayed on the main notice board.
· As necessary, health and safety training is included in the annual training plans of staff.

· Health and safety is discussed regularly at staff meetings and committee meetings.

· Children are made aware of health and safety issues through discussions, planned activities and routines.

· In the case of a significant infection (i.e. chicken pox or diarrhea and vomiting), a statement will be issued via Tapestry and/or Whatsapp. The parents of any child with reduced immunity will be notified immediately.
Safety of adults

· Adults are provided with guidance about the safe storage, movement, lifting and erection of large pieces of equipment.

· When adults need to reach up to store equipment they are provided with safe equipment to do so. A step ladder is available (via the school).
· All warning signs are clear and in appropriate languages.

· The sickness of staff and their involvement in accidents is recorded. The records are reviewed termly to identify any issues that need to be addressed.

· We keep a record of all substances that may be hazardous to health – such as cleaning chemicals. This state what the risks are and what to do if they have contact with eyes or skin or are ingested. It also states where they are stored.

· We keep all cleaning chemicals in their original containers and out of the sight and reach of children

Windows
· Openable windows in the room have safety catches and cannot be fully opened.
· Blinds will have the cords pulled tight to reduce the risk of harm.
Doors

· The main door to the room is kept closed when children are in attendance. All trips to the toilet are led by an adult ensuring no child wanders off.

· All emergency exits are kept clear and accessible: fire exits are clearly marked and easily opened from the inside.
Floors

· All floor surfaces are checked daily to ensure that they are clean and not uneven, wet or damaged.

· Staff will clean up spillages as quickly as possible to prevent accidents occurring.

Electrical/gas equipment

· All electrical/gas equipment conforms to safety requirements and is checked regularly. The school, from whom we rent the premises, is responsible for this.
· There are sufficient sockets to prevent overloading.

· The taps in the bathroom are regulated to prevent scalds. 

· Lighting and ventilation is adequate in all areas including storage areas.
· Play activities are positioned away from any hazards.
Storage

· All resources and materials from which the children select are stored safely.

· All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing. As an extra precaution, children are not permitted to enter the storage area.

Outdoor Areas
· Our outdoor area is secure  and accessible in an emergency.
· Our outdoor area is checked for safety and cleared of any rubbish prior to being used.
· All outdoor activities are supervised at all times
· All checks are recorded on the daily check list prior to pre-school opening.
Hygiene

· We regularly seek information from the Environmental Health Department, the Health Protection Agency and other relevant authorities to ensure we are keeping up to date with the latest recommendations.
· Our daily routines encourage the children to learn about personal hygiene.
· The pre school room and toilets are cleaned (by staff and contractors) on a daily basis, at the end of the day.
· The cleaning of resources and equipment, dressing-up clothes and soft furnishings is under taken when necessary.
· The toilet area has high standard of hygiene. we provide stools to allow the children access and independence. Paper towels are provided for drying hands.
· The nappy changing mat is cleaned after every use and soiled nappies are double bagged in a nappy sack and then placed in the designated bin.
· Hand washing facilities are also available in the room, so that hand washing is supervised before the children eat. If no running water is available in the room, children will be taken to the nearest bathroom. Anti bacterial gel is used where necessary throughout the day.
· There is a hand washing unit outside in the courtyard area.
· Food preparation areas are cleaned before and after use. All surfaces are non-porous.
· In the case of spillage of bodily fluids, these will be cleaned up appropriately using the correctly named bucket and mop; using gloves, plastic aprons and an antibacterial cleaner for the surface. Paper towels used to mop up spillages will be double bagged and placed in the outside bin.
We implement good hygiene practices by:

· cleaning tables before each session
· cleaning tables before and after snack/lunch 
· cleaning tables before and after a cooking activity
· wearing protective clothing – such as aprons and disposable gloves – as appropriate
· requesting sets of clean clothes
· providing paper towels and tissues
Activities and resources

· We have risk assessments in place (inside and out) for all regular activities. Additional risk assessments are completed as necessary.
· Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the pre-school.
· The layout of equipment allows adults and children to move safely and freely between activities.
· All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired, replaced or discarded.
· Staff are responsible for the cleaning and maintaining of resources and equipment. This is to be recorded on the relevant sheets.
· All materials, including paint and glue, are non-toxic.
· All dangerous materials such as medicines, cleaning materials and matches are stored out of reach of children. 
· The medicines and the First Aid box are stored out of the reach of the children and are fully accessible during the session.
· Children are supervised by adults at all times, 
· Any accidents involving children are recorded in the accident book. The staff team review this every term.

· A stocked First Aid kit is available at all times and at least one member of staff holding an up to date First Aid qualification is present during session times.
· Adults are not permitted to walk about with hot drinks, or place hot drinks within easy reach of the children. When pre school is in session a lidded cup must be used.
· Sand and/or soil is clean and suitable for children’s play.
· Physical play is constantly supervised.
· Children are taught to handle and store tools safely.
· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow. For example they are taught to use tissues, not to cough over others and to wash their hands at appropriate times.
· Large pieces of equipment are discarded only with the consent of the manager and the chairperson.
Fire procedure

Please refer to our separate fire policy.

The school is responsible for the servicing of all fire extinguishers, doors and equipment.
Instructions on what to do in the event of a fire, is displayed on the board.

Legal Framework

· Health and Safety at Work Act (1974)

· Management of Health and Safety at Work Regulations 1992

· Electricity at Work Regulations 1989

· Control of Substances Hazardous to Health Regulations (COSHH) (2002)

· Manual Handing Operations Regulations 1992

· Health and Safety Regulations 1992

Further Guidance

· Health and Safety Law: What you should know (HSE 1999) www.hse.gov.uk/pubns/law.pdf
· Health and Safety Regulation….a Short Guide (HSE 2003) www.hse.gov.uk/pubns/hsc13.pdf
· Electrical Safety and You (HSE 1998) 
         www.hse.gov.uk/pubns/indg231.pdf 
· COSHH: A Brief Guide to the Regulations (HSE2005) www.hse.gov.uk/pubns/indg136.pdf

· Manual Handling -  Frequently asked questions (HSE) www.hse.gov.uk/contact/faqs/manualhanding.htm
· Guidance on infection control in schools and other childcare settings (HPA 2010) 

· COVID-19 NHS Advice https://www.nhs.uk/conditions/coronavirus-covid-19/
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