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Compassionate Leave

Oldfield Park Pre-School recognises that employees may be absent from the organisation for a variety of reasons. To ensure that all staff are treated in a consistent and equitable manner, this document provides the framework for dealing with the need for compassionate leave.

What is compassionate leave?

Compassionate Leave is paid time off, available to employees to cope with bereavement, terminal illness, sudden illness or injury of a partner, dependant or close relative.

Aim of Policy 

The aim is to ensure consistency to all members of staff; this provision is available to any paid member of staff regardless of the length of employment.

Guidelines

· Paid leave may be granted up to 3 days. Longer term compassionate leave is at the discretion of the Pre-School Committee and is dependent on the individual circumstances of each case.

· The time allowed can range from just a few hours off, up to 3 days paid leave except in exceptional circumstances.
In an aim to ensure some consistency, the following guidelines should apply:

· 1 day paid leave to attend the funeral of a close relative.
· Up to 3 days paid leave upon the death of a partner, dependent or close relative.
· A further 1 day if you are responsible for the funeral arrangements or the estate of the deceased.
· A further 1 day paid leave if it is necessary to travel a considerable distance or abroad to attend a funeral.
· Up to 3 days in circumstances where a partner, dependent or close relative is terminally ill and requiring end of life care.
Conclusion

By following this policy Oldfield Park Pre-School will aim to offer consistent and equitable support to its staff.
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