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Fire and Emergency Evacuation Procedure

At Oldfield Park Pre School, we aim to ensure that the risk of fire is minimal and that staff and children are aware of the procedures if an incident was to occur.

· Fire Drills held in line with School fire drills. Records are kept of these drills, which record times and list any problems.

· Before a drill, staff will explain to the children what is about to happen and run through the procedure in an age appropriate manner.
· Pre-school leader/deputy will collect the phone, children’s contact numbers and register.

· Children will line up by the red classroom door, accompanied by a member of staff.

· Toilets will be checked by a staff member.

· Children will be taken outside (through the main door), and will line up by the office gate – the gate does become ‘unlocked’ during fire drills.
· Pre-school leader/deputy will take the register.

· In the event of a real situation parents will be contacted once all children are accounted for and it is safe to do so.
· No-one is to re-enter the building until told it is safe to do so.  

· Fire procedure and evacuation details are on notice board by door.

Legal Framework

Management of health and safety at Work Regulations (1999)
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