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Admissions Policy

Policy Statement

We welcome children and families from all social, cultural and religious backgrounds. We value the diversity of family structures and lifestyles. We aim to create a rich and diverse Pre-School environment, to reflect the social and cultural diversity in our community.

It is our intention to make our Pre-School genuinely accessible to children and families from all sections of the local community.  In order to accomplish this, we will:
· Ensure that the existence of the pre-school is widely known in all local communities.  We will place notices advertising the pre-school in places where all sections of the community can see them, in more than one language if appropriate.
· Describe the Pre-School and its practices in terms which make it clear that it welcomes both fathers and mothers, other relations and other carers, including childminders, and people from all cultural, ethnic, religious and social groups, with and without disabilities.
· Be flexible about attendance patterns so as to accommodate the needs of individual children and families. However, we recommend children attend a minimum of 2 sessions per week, to ensure continuity.
· We aim to ensure that all sections of our community have access to the pre-school through open, fair and clearly communicated procedures.

Methods

In order to achieve this, we operate the following admissions policy: 

· We ensure that information about our Pre-School is accessible - in written and spoken form. Where necessary, we will try to provide information in different languages, Braille, or through signing or an interpreter.

· The Pre-School is open to every family in the community.

· No more than 26 children to attend any one session. 

· No more than 6 children under 3 years old may attend any one session.
· Children will be admitted once they reach 2 years old, dependent upon the availability of space and readiness of the individual child to stay happily within the group. 

· We arrange our waiting list in order of date of receipt of a completed Registration Form. In addition, our policy may also take into account the following: 

· The vicinity of the home to the pre-school; and

· Siblings already attending the pre-school
· Length of time on the waiting list
· Date of birth of the child.
· We accept children from 2 years, who are in receipt of two-year old funding subject to spaces being available. 
· Children can attend up 26.25 hours per week.  We recommend that children start with a minimum of 2 or 3 sessions per week.

· We welcome children regardless of their gender, special educational needs, disabilities, background, religion, ethnicity or competence in spoken English. We will liaise fully with parents and professionals to ensure that it would be in the child’s best interests to attend the group. 
· Early Years funding is available for children who are already 3 and 4 years old. Funding is paid the term after the child’s 3rd birthday (September, January or April) – please see table below.
· In addition, we charge 75p per EYE funded hour for consumables. 
The table below shows when a child will become eligible for their free early learning place.

	If your child is born between:
	They are eligible for a free place from:

	1 April and 31 August
	1 September following their third birthday until statutory school age

	1 September and 31 December
	1 January following their third birthday until statutory school age

	1 January and 31 March
	1 April following their third birthday until statutory school age

	
	

	
	


· If a child is enrolled the term before their free entitlement begins, this will be charged at the rate of £5.50. (Pre-School fees are reviewed annually).  
· Bills will be payable at the beginning of every term. A late payment charge of £10 will be added to all bills not settled by the due date of the invoice. For more details please see our ‘Late Payment’ policy.
· If a child is to leave our setting before moving on to school, or their place is cancelled, parents must give at least four weeks’ notice of the leaving date in writing.

Fees will be payable until that date – this will include any loss of funding from BANES for this period.
· If the number of hours a child is enrolled for is reduced, parents must give at least four weeks’ notice in writing.  Fees will be payable (or funding claimed by us), until that date.

· Our equal opportunities and inclusion policy is available in the policy folder at Pre-School, on the website or a copy can be supplied on request.

· Before admission, we ask parents to sign a contract.  This also includes the agreement that four weeks written notice is required for any reduction of hours attended or a cancelled place. 
· BANES audit us on children’s attendance; therefore, parents and carers need to let us know if there is a reason why a child is absent or not attending the Pre School for a significant period. Please contact us first thing in the morning if your child is going to be absent from Pre-School for any reason.
· If we do not hear from parents regarding non attendance we will contact parents/carers inline with our Safe Guarding Policy. 
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