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Dependent’s Leave
Policy Statement

Oldfield Park Pre-School recognises that employees may be absent from the organisation for a variety of reasons. To ensure that all staff are treated in a consistent and equitable manner, this document provides the framework for dealing with the need for sudden and urgent unanticipated time off to deal with a domestic/carer situation.

What is Dependent’s Leave?  

Dependent’s leave is paid time off to deal with sudden and urgent unanticipated problems such as dealing with an emergency at home or needing to care for dependants if they are ill or when normal care arrangements breakdown.

The term “Dependant” refers to your partner, child or parent or someone who lives with you as part of your family. Or it can be someone who relies on you for assistance as a primary carer.

· It would be expected that you would take unpaid leave or accrued hours for any domestic/carer leave requirements that can be reasonably planned in advance.
Aim of Policy

· The aim is to ensure consistency to all members of staff; this provision is available to any paid member of staff regardless of the length of employment.
Guidelines

· A member of staff can request up to one day’s paid leave to organise appropriate care.

· Hours can be accumulated but paid leave will only be granted up to the equivalent of one working day.

· We recognise that individual circumstances can differ and therefore any paid leave granted will be at the Pre-School Committee’s discretion.

Conclusion

· By following this policy, Oldfield Park Pre-School will aim to offer consistent and equitable support to its staff.
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